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Objectives and Materials

O

» Light fixtures are changed to create working light.

» Fixtures are cleaned frequently to prevent fires.

 Light fixtures should be maintained as needed.
» They should be checked weekly.

» Materials needed include:
Replacement light bulbs
a feather duster
an extension pole

Cleaning rags
a ladder




Safety

O

* When cleaning and changing
light fixtures keep in mind these
general safety instructions.

Always turn off the power switch
before replacing light bulbs.

Use caution when working with light
bulbs, they are usually very hot!
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Procedure

O

» Identify the light bulbs that need to be replaced.
» Use a ladder to reach the fixture.

» Open the light fixture cover.

There are several different types of covers.
« (latch, screw, hinge)

o Carefully remove the bulb.

Use caution, bulbs are very hot!

Each type of bulb attaches into the fixture differently.
= (snap, screw)

» Use the old bulb to match a new one.

e This must be a perfect match.

 If you cannot locate a perfect match, notify your supervisor.
Do not substitute!




Procedure continued...

O

 Use the feather duster or a portable vacuum to
remove dust from the light fixture and cover.

* Do not use an oiled rag as it could cause a fire and
odors.

e Place the new bulb in the fixture.

» Replace the cover.
e Check to see that the new bulb works.




Clean up

O

» DO NOT USE OILED RAGS!
» Make sure light operates

e Return all materials used to the
custodial closet.




Special Considerations

O

e Fluorescent bulbs CANNOT be thrown in the
garbage.

» They must be recycled or crushed in special bulb
crushers that require special permits.

 If a bulb is dropped and breaks, take special care in
cleaning the debris.

 If you have questions, see your Supervisor.




Summary

O

» Identify bulbs that need to be replaced.
» Use a ladder to reach the fixture.

* Open the light cover.

o Carefully remove the bulb.

» Use the old bulb to find a replacement.

» Use the feather duster or portable vacuum
to remove dust. DO NOT USE OILED
RAGS.

» Place the new bulb in the fixture.
» Replace the cover.

» Make sure the replacement bulb works.
 Dispose of old bulbs properly.




